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[TPABUJIA
BHYTPILIHBOIO CJ1y)KO0BOT0 po3MopsiaIKy
["onosHoro ynpasiinns JII1C y JIHinponeTpoBebkiid 06aacTi

I. 3arajibHi M0J10KEHHS

. Lli mnpaBuia BM3HAYAIOTH 3arajbHi  MOJOKEHHS LIONO  OpraHizauii
BHYTPILIHBOIO  CJ1ykG0BOro  posnopsaky IonosHoro ympasiinns JIIC y
Jlninponetposebkiit o6nacti (nani — I'Y AT1C), pexum pobotH, ymoBu nepedyBaHHs
nepxasroro ciayxoosus B I'Y JIIC ta 3abe3nevyeHHs pauioHalbHOTO BUKOPHCTAHHS
ioro podoyoro yacy.

2. Cnyx6osa aucumrutina B I'Y JAIIC rpyHTyeTbCs Ha 3acajax CyMJIIHHOIO Ta
npodeciiHOro BHKOHAHHSI JICp)KaBHUM CJy»KOOBLEM CBOIX OOOB'3KIB, CTBOPEHHsI
HaJIEXKHUX YMOB UIsi epeKTUBHOT poOOTH, iX MaTepiajibHO-TEXHIYHOIo 3a0e3Me4enHs,
320XO0UYECHHS 3a pe3yJbTaTaMi poOOTH.

3. [IlpaBuna BHyTpimHbOrO  ciyxboBoro posmopsaky B 'Y JIIC
3aTBEP/UKYIOTCS  3arajibHUMKU 300paMHu  (KOH(MEpPEeHLIEI0) AepiKaBHUX CllyKOOBLIB
'V JIIIC 3a nopannsm nadanbhuka ['Y JITIC - kepiBHMKa Jiep:KaBHOI CilyKOu
I'V JIIC (mani - kepiBHHUK JepxaBHOI ciyxkOu), ado ocobu, siKa BHKOHYE HOIo
000B’s13KM, 1 npodkomy repBuHHOI rnpodeninkooi opranizauii I'Y HIIC Ha ocHOBI
Tunosux rnpaBui BHYTPILLIHBOIO CIIYKOOBOrO pO3MOPSIKY, 3aTBEPIKEHUMX HaKa3oM
HauionansHoro areHtcTBa YKpaiHd 3 nurtaHb JepxkaBHoi ciyxOu Big 03.03.2016
Ne 50 i3 3MiHAMH | 1OTOBHEHHSIMH.

4. TlpaBuiia BHYTpILIHBbOIO ciiy:)k6oBoro posnopsaky I'Y JIIC nosopsatses 1o
BijloMa BCIX JepKaBHUX CiyKO0BLIB, siki npautotoTs B I'Y AIC, nig nianuc.

I1. 3araabui npasuna ernunoi noseainku B I'Y AIIC

1. JlepkaBHi ¢iiy)kO0BLI MOBUHHI JOTPUMYBAaTUCh BUMOI €TUUHOI TOBEIIHKH.
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2. JlepxaBui cayxk60BUi Y CBOIH poOOTI MOBUHHI NOTPUMYBATHCh MPUHIMIIIB
MpodeciitHOCTi, MPUHLMIOBOCTI Ta 100PO3UUINBOCTI, 16aTH NMPO CBOKO NpodeciiHy
4eCTh 1 I'JIHICTb.

3. JlepxaBHi ciy>GOBLL TOBUHHI YHMKATH HELEH3YPHOI JIEKCHKH, He JI0MyCKaTH
NiaBUILEHOT iHTOHALIT M Yac crinkyBaHHs. HenpunycTUMUMHU € TPOSIBU 3BEPXHOCTI,
3HEBAYKJIMBOI'O CTABJIEHHs 10 KOJIEr Ta IPOMaJIsiH.

4. JlepxaBHi ci1yxOOBIL 1/l 4ac BMKOHAHHS CBOiX I110Cal0BUX OOOB’SI3KIB
MOBMHHI JOTPUMYBATHCS B3a€MOINOBArM, JIJOBOMO CTWJIO CIIJIKYBAHHS, BHSBISTH
[MPUHLMIIOBICTD | BATPUMKY.

I11. PoGo4uii yac i 4ac BiAMOYHUHKY AePKABHOIO CayKO0BUSs

|. TpuBanicTh pobo4Oro 4acy AepKaBHOro CiyxOO0BUs CTaHOBUTH 40 roJuH Ha
THKJIEHb.

2. B I'Y JUIC BcTaHOBAEHO MN'STUACHHUH pOOOYMI THXKIEHb 13 TPUBAIICTIO
poGOTH MO JHSAX: NMOHEIOK, BIBTOPOK, cepena, 4eTBep - 110 8 roamH 15 XBUIMH,
M'SSTHULLS - 7 TOJIMH; BUXIJHI JiHI - cyOoTa 1 Hejisl.

Peskum pobotu 1Y JIIIC BeTaHoB/ICHO 3 ypaxyBaHHSM 3arajbHONPHHHATOrO
peKUMY POGOTH MiANPUEMCTB, YCTAHOB | OpraHisallii y neBHid MIiCLEBOCTI, a TAKOX
crnenudixu Ta ocobausocteid podorn B I'Y JIIC.

3. 3a iHILIaTHBOIO JEpPKABHOIO CJYKOOBLS | 3roj010 HOro 0e3nocepesiHboro
KepiBHMKAa Ta KepiBHHKA CaMOCTIHHOrO CTPYKTYPHOrO Mifpo3jiay (3a HasBHOCTI)
TAKOMY JIEPKABHOMY CJ1yXKOOBLIO MOKE BCTAHOBJIIOBATUCS IHYHUKHH pexum pobovoro
yacy, SIKMH € BIAMIHHMM BiAl BM3HAQUEHOro MpPaBUIAMM BHYTPILIHLOTO CJ1yX)KOOBOrO
posnopsiiky pexxumy podoru I'Y JIIIC.

I'HyuKuii pexnm poOOYOro 4acy BCTAHOBIIOETHCS HA BU3HAYEHUH CTPOK abo
OE3CTPOKOBO 3 ypaxXyBaHHSIM HEOOXIZAHOCTI JAOTPUMaHHS HOpMH pobodoro dacy,
nepenbauenoro 3akonom Ykpainn «Ilpo sepxkaBHy cnyxOy», abo TpuBajuocti
BCTAHOBIIEHOI'O JUISL JIEPIKABHOIO CJIYIKOOBIISL HEMOBHOIO pobO4OIro yacy (HeHOBHOIO
po6o4Oro AHs ab0 HEMOBHOTO POOOYOrO THIKHS).

["Hyukuii pexum pobodoro yacy moxe OyTH GpikcoBaHUM ab0 3MIHHMM.

[Ipu  ¢ikcoBaHoMy pexuMi  poOOYOro yacy AEpXkKaBHOrO  CIy:KOOBL
BM3HAYAETLCA MOYATOK | KiHelb pobovoro yacy, yac MovaTky I 3aKIHYEHHsS NEPEpBH
JUIs BiAmoumHky 1 xapuyBaHHs. [lpu 1bOMY J€p)KaBHOMY CIIy’KOOBLIO MOXKE
BU3HAuaTUCh Biaminna Bix BcranosiaeHoi B 'Y JIIC TpuBanicte poboTH nMo AHAX
THYKHSI, @ TAKOXK 110/1171 poOOYOro JIHS Ha YaCTHHM.
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Ilpu 3miHHOMYy pexumi po6o9oro dacy aep:KaBHOTrO CIIy>kO0BILSI BiACYTHIN
(ixcoBaHuit MOYATOK, KiHEWb i TpUBANCTH poGOYOro THs1, Ha JEPXKABHOTO CIIyKOOBIS
HE MOMMPIOeThCsT BCTaHoBieHa B 'Y JITIC TpuBamicTs po6oTé 1m0 MHSAX TWXKHS, 3a
NOTPEOU MOXYTh BH3HAYATHCS MEPiONM dYacy, B SKi JIEPXKAaBHUNM CITy)KOOBEIb
3000B's13aHMH OYTH IPUCYTHIM Ha po6GOUOMyY MicLii. I[1pu 3miHHOMY pexumi po6Godyoro
4acy JAEp>KaBHOTO CIyKOOBIS € OGOB'S3KOBHUM OOGJNIK INOJEHHOL TPUBAJIOCTI * HiOro
poGouoro mHs.

SMIHHMH ~ pexXHuM  poGOYOro  4acy  Jep)KaBHOIO CILy>)KOOBIISI  MOXe
BeranoBmoBatucst B I'Y JIIIC, y sxoMy oyHKUioHYye Bimmosimna KOMI'TOTepHAa
TIporpaMa, II0 € CKIaJ0BOX aBTOMAaTH30BAHOI CHCTEMH KOHTPOJIO AOCTYIY 1O
NpUMILeHb  aaMiHicTpaTuBHUX Oynisens I'Y JIIIC i pmossomse 3miiicHroBaTH
aBTOMAaTH30BaHUH OOJNIK pPOGOYOro dHacy MepaBHMX CIHyX60BUiB 'Y AIIC.
HepxaBHuii Cciyx00Belb, SKWH MpAIOE 32 3MIHHHEM PeXUMOM poboUoro dacy,
CaMOCTIHHO KOHTPOJIFOE 3arallbHy TPUBAJiCTh CBOIO poGOYOro 4yacy IMPOTATOM THXKHS
3 METOIO HEIOMYIIEHHS 11 IEPEeBUIICHHS.

I'Hyukuii pexum po6oUOro wacy epKaBHOTO CIyXKGOBLS BCTAHOBIIOETHCS
HaKa30M (PO3NOPSIKEHHSIM) KepiBHUKa fepskaBHoi ciyx6u I'Y JITIC a6o ocobu, siKa
BUKOHY€ Horo 060B’s13ku B I'Y JITIC, y skoMy 3a3HAYa€ThCS:

1) npiseuime, im's, mo GaTeKOBi (32 HasBHOCTI) JEePXKaBHOT'O CIyXOOBIIS, IKOMY
BCTaHOBIIIOETECS IHYYKHUA PEXKUM pOOOUOro Yacy Ta Horo mocaja;

2) BCTaHOBIEHA HOpPMa TPUBAIOCTi POGOYOro qacy;
3) nata, 3 IKOi BCTAHOBIIIOETCS THYYKHH PEKHM POGOYOTo qacy;

4) mepiox, Ha SKHMIl BCTAHOBIIOETHCS THYYKHI pexum pobodoro dacy (y pasi
BCTaHOBJICHHSI Ha BU3HAUYEHU CTPOK);

5) 4ac moyatKy i 3aKiH4eHHS PO6GOTH, 4ac NIOYaTKy i 3aKiHYeHHS TepepBH I

BIANOYMHKY i XapdyBaHHs (y pasi 3aCTOCYBaHHs (DiKCOBAHOTO PEXHUMY POGOHUOro
qacy);

N & o ! .
6) nepiony yacy, B sKi JepxKaBHEIH CIIy)GOBeIb 3000B's3aHUN GyTH MPUCYTHIM
Ha poboyomy wmicni (3a moTpebu, y pasi 3aCTOCYBaHHS 3MiHHOTO PEXHMMY poOOYOro
qacy).

Takuéi Haka3 mOBOAMTHCI [0 Bimoma AEPKABHOTO  CIIyXKOOBIS, SIKOMY
BCTaHOBJIOEThCA THYYKHH pEXUM pPOOOYOro wYacy, Ta HOro Oe3mocepeHLOro
KepIBHUKA N0 MOYATKY 3aCTOCYBAHHS FHYYKOTO pexuMy pobodoro gacy.

Ilix dYac BCTAHOBIEHHS THYYKOTO pEXKHMy pobodoro wacy moTpi6HO
BpPaxOBYBaTH:
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3a00pOHY BKJIIOYEHHS 10 poOOYOro yacy  HIYHOrO  4acy,  BH3HAUEHOrO
3aKOHOM, SIKILIO 1HLIE He nepe10aueHo 3aKOHOM;

HEOOXIHICTL 3abe3neuenns HajexHoro Qyskuionysanns I'Y JIIIC y mexax
BCTAHOBJICHOI'O PeXKUMY pOOOTH (HaJaHHs 110C1yr, NPUIOM IpoMasiH, NpUHMaHHS Ta
BIANpPaBIICHHs] KOPECIIOH/ACHUIT TOLLO);

3a0e3re4ueH s HalleKHOT B3aeMotii cTpykTypHux nigposainis I'Y JI1C;

CTBOPEHHSI YMOB Uil CYMJIHHOrO | npodeciiHOro BHKOHAHHS JepKaBHUM
CJY)KOOBILEM CBOIX MOCAJ0BUX 000B'SI3KIB;

notpedy B e(peKTHBHIH opraizauii poOOUYOro wacy aepKaBHOIo ClyKOOBL,
30UIbIIEHHI MPOAYKTUBHOCTI Ta SIKOCTI HOro poOOTH, BpPaxOBYIOUM OCOOJIMBOCTI
poOOTH Yy MEBHIH MICLUEBOCTI, 30KpeMa Taki, K FOAMHM MiKOBOI 3aBaHTAXKEHOCTI
TPAHCIIOPTHUX ULIIAXIB, 3HAYHY BiJUIaJIEHICTh MICIsl poGOTH Bija Micus MPOKUBAHHS
JEPXKABHOIO  CIY)KOOBLS, PpexkUMU poOOTH 3aKaaiB AOWKIALHOI Ta 3arajbHOL
CepeJIHbOT OCBITH;

iHwi - ocobsmsocti  poboru 'Y JIIIC, 30kpema HepiBHOMIpHMI 06cCsr
HaBAHTA)KEHHs Ha JEP)KAaBHOrO CJYX)OOBUS BIPOMAOBXK AHS (THXKHS), KOJU OCHOBHHIA
00csar podIT mnpunanae Ha MO4YaTok 4u KiHellb pobouoro aHs abo BUXOAMUTH 3a HOTo
MEKI.

4. I'louatok ta KiHelb pobOUOro yacy, nepepna, o0 HaIaeThes I BiAMOYMHKY i
XapuyBaHHsl, BCTAHOBIIKOKOTHCS JUIsl JIEPXKABHOIO Ci1yKOOBLISI 3 YpaxyBaHHIM PEKUMY
poborn I'Y JIIIC abo rHyukoro pexxumy poGovoro 4acy TaKoro Jep>KaBHOIO
Ci1yk00BUS (y pa3i BCTAHOBJIEHHS ).

B I'Y JIIIC BcraHOBiEHO Takuil pekuM poOOTH:

noyaTok podoyoro aHs — o 09 roa. 00 xs.,

repepBa, O Hala€Tbes A BUIMOYMHKY 1 XapuyBaHHs, — 3 13 rox. 00 XB. 110
13 ron. 45 xB.,

3aKiHY€eHHs poboyoro aHsi — o 18 roj. 00 xB., y I’sTHULIO — 0 16 ro. 45 xB.

Ha niepion it Boennoro crany B 'Y JIIIC Bu3naueno takuil pexum poGoT:
[104aToK podOY0ro yacy 3 rnouejijika no n’srauiio — 09.00

KiHelb po00YOro yacy 3 MoHeaiKka no n’ sTHuuo — 17.30

nepepsa — 3 12.30 no 13.00.

5. Hanepenoani cBaTKOBMX Ta HepoGOYMX JHIB TpuBalicTh pPoGOYOro JHS
CKOpPOYYETbCsl Ha OJIHY MOJIHMHY.

6. llpaniBHuKaM 3a00pOHACTLCS BIABOJIKATH JIePXKABHOrO  Ciy’kGOBLS  Bix
BMKOHAHHS HOI0 110caj0BUX 00OB'SI3KIB.
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7. Opranizaiis  00JiKy podouoro uacy jaepxaBHux ciyx6osuis B I'Y JIIC
MOKJIAJIA€ThCSl Ha KEePIBHUKIB CTpyKTypHUX niapos3autis I'Y ATIC. O6nik pobouyoro
4acy BEJEThCs y KOXXKHOMY CTPYKTYpPHOMY MiApO3/isll BIAMOBINAABbHOIO 0C000I0, Ha
SIKY TOKJIAZeHO Taki (YHKIIT, Ta IO0AA€TbCsl 10 CAYKOM yNpaBiiHHA MEPCOHATIOM
'Y JITIC y dhopmi Tabesst 00J1iky poOovoro yacy.

3a pitleHHsM KepiBHMKa Jep:xkaBHol ciayxou I'Y IAIIC abo ocodu, sika BI/IKOHyC
floro 000B’s13kHM, 00k pobGovoro wacy B 'Y JIIC moxe 3aificHioBaTucs 3a
JIOIIOMOTOIO Bi/IMOBIIHOT €JIEKTPOHHOI MpOorpaMu, 110 € CKJ1al0BOI0 aBTOMAaTH30BaHOI
CHCTEMH KOHTPOJIIO JOCTYIY 10 MpuMillieHb aaMiHicTpatuBHux Oynisens 'Y JIIIC.
YMOBM | TOPSIOK TaKoro o0JIKY BH3HAYAIOTHCS HaAKa3oM (PO3MOPSIKEHHSAM)
KepiBHuKa JiepkaBHol ciyxou I'Y JIIC, abo 0co0Hu, siKka BUKOHY€E HOro 000B’S3KH.

8. Buxin nepkaBHOro ciy)x00BLst 3a Mexi aamiHicTpatusHoi Oyaisn I'Y IIIC y
poboumii vac 3i ciykOOBUX MUTaHb BiAOYBa€ThCs 3 Bigoma Horo 0e3rnocepeiHboro
kepisuuka. B I'Y JITIC moske BecTHCs %KypHAT peecTpallii MiCIIEBUX BIAPSUKEHb.

9. 3a iHIiLIATUBOIO JEP)KABHOrO CJIy)KOOBUS 1 3rojoi0 Horo 0esnocepenHbOro
KepiBHMKA Ta KEpiBHMKA CaMOCTIHOrO CTPYKTYPHOIO Mijipo3jiny (3a HasBHOCTI)
Takui JiepykaBHUil ciiyK00Bellb MOXKe BUKOHYBATH 3aBJaHHs 3a M0CA/00 338 MeXaMu
aaMinictpatusnoi Oyaisni I'Y HAIIC. Jns uboro nepkaBHHUA Ci1yKOOBelb MOBUHEH
MOrOJMTH Y TMHMCbMOBIH (QopMi, 30Kpema 3aco0amMM TEJNEKOMYHIKaLIHHOro 3B'A3KY,
repesiik BiANOBIAHUX 3aBJlaHb Ta CTPOKH 1X BUKOHAHHS 3 0€3110CepeIHiM KEPIBHUKOM
Ta KEPIBHMKOM CaAMOCTIHHOrO CTPYKTYPHOTO MiIPO3/iy (3a HasBHOCTI).

Jlist  iepykaBHOro  cily:KOOBIsE  00CsAr  3aBlaHb 3a I0CANA0K 338 MEXaMu
ajminictparusroi Oy i I'Y JIIC noBuHeH BU3HAYATHCh 3 ypaxyBaHHIM TPUBAJIOCTI
ioro podboyoro yacy.

3a wmexamu aaminicrparuBHoi Oyaisni 'Y JIIC MOXyTb BHUKOHYBaTHCS
3aBJaHHs, AKLIO 1X sIKiCHE, epeKTUBHE Ta pe3y/bTaTHBHE BUKOHAHHS HE MOTpedye:

BUKOpPUCTaHHS 1H(pOpMaLlll 3 00MEKEHUM AOCTYIIOM;

JOCTYNy [0 KOMI'IOTEPHOro, TelleKOMyHikaliiHOro Ta/abo mnporpamMHOro
3a0e3nedenns, ske QyHKUioHye nuiie.y mexax npumimenns 1Y JATIC; )

0608'13K0BOrO niepedyBanus B npumitieHni I'Y JTI'C.

[IpaBunamu  BHYTpiIHLOrO ciayxdoBoro posnopsiaky B I'Y JIIC mMoxyTs
BM3HAYATHUCh JIOJATKOBI YMOBH BUKOHAHHS JlepXKaBHUMH CHYKOOBUSIMHM 3aBHaHb 32
nocajoto 3a Mexxamu aaminicrparusrol oyaisai ['Y JATIC 3anexxHo Bl 0COOIUMBOCTEH
peaiizauil ¢gyuxuiit i 3apnans I'Y JTC.

Yac BMKOHAHHs JIEPKaBHUM CJYKOOBLIEM 3aBAaHb 3a [OCAA0I0 3a MEXKaMu
asminicrparusroi Oyaisni I'Y JATIC obnikoByeTbest sk poOounii vac.



IV. Ilopsinok NoBiaoOMJIeHHS 1eP:KAaBHUM ¢JIY:KO0BLIEM PO CBOIO
Bi/ICYTHICTH

I. JleprkaBHuit ciiy:)k00Belb OBIIOMIISIE CBOTO Oe3I10cepeiHbOro KepiBHUKA PO
CBOIO BIJICYTHICTH Ha poOOTI y MHUCbMOBIH (opmi, 3acobamMy  eJIeKTPOHHOIO ~4H
TesiePOHHOTro 3B’ 513Ky 200 IHLIMM JIOCTYTHHM CIIOCOOOM.

2.V pa3l HeJOTpUMaHHs JIepKaBHUM Ciy’kOOBLEM BUMOI MyHKTY | wLbOro
PO3/LIY CKJIQJIa€ThCsl aKT PO BIJICYTHICTH J€pXkKABHOIO Cily>KOOBLsI Ha poOoYOMYy
MICLLI.

3. Y pasl HeHajlaHHs JCPIKABHUM CJIy:)KOOBLEM JIOKA3iB MOBAXKHOCTI MPUYMHU
CBO€T BiJICYTHOCTI Ha poOOTI BiH IOBHMHEH [M0OJATH MUCbMOBI MOSICHEHHs Ha IM’s
nadaiabHuka I'Y JITIC - kepiBHHKa JiepkaBHOT ¢J1y:KO0H, a00 0coOH, sika BUKOHY€E MOro
000B’SI3KH, 1110/10 TIPUYKH CBOET BIJICYTHOCTI.

4. BUMOrd 1IbOTO PO3JILJIY HE 3aCTOCOBYIOTHCS JIO A€PXKABHUX CIIyKOOBLIB MiA
yac BMKOHAHHS HHUMH 3aBJlaHb 3a IMOCAN0I0 33 MeXaMW aAMiHICTpaTMBHOI OyaiBii
JIep’KaBHOT'O OpraHy.

V. llepebyBanus aep:xkasuoro cay:xkoosust B I'Y JAIIC y Buxiani, cBATKOBI,
HepoOouUi NI Ta mic/is 3aKiHYeHHs1 po6o4oro yacy

. Jlisi BUKOHAHHS HEBIJIKJIQJIHUX 3aBAaHb JIepKaBHUN cilyk00Belb MOXKe
3a/y4aTUCh JI0 poOOTH TMOHA/l YCTAHOBIIEHY TPUBAJIICTh pPOOOYOro JiHsA 3a HAaKa3oM
(posnopsikennsim) Havanbhuka ['Y JITIC - kepiBHKka aepxkaBHoi ciyx0u, abo ocodu,
sSIKa BUKOHY€E HOro OO0OB’SI3KM, MPO SIKMH TMOBIAOMIISETHCS NPO(KOMY MEPBUHHOT
npogdeninkooi opranizauii I'Y AI'C, B Tomy uncii y BUXiAHI, CBSITKOBI, HEpoOoUi JIHI,
a TAKO’K y HIYHUE Yac 3 KOMIEHcalli€lo 3a poOoTy BIANOBIAHO 10 3aKOHOABCTBA.

TpuBanictb poOOTH MOHAA YCTAHOBIEHY TPUBANICTh POOOUOro JIHS, a TAKOXK Y
BUXIJIHI, CBSTKOBI Ta HepoOOYl JIHI, y HIYHMHK Yac JUIsi KOXHOro JIepXKaBHOTO
Ci1y>k00BLIsSI HE [TOBUHHA [EPEBULLYBATH YOTHPHU FOJIMHU MPOTSITOM JIBOX JIHIB TMOCIIiJIb
i 120 roauH Ha pik.
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2. Hauvanbnuk 'Y JI'IC - xepiBHUK JiepKkaBHOT ci1yk0u, a00 0co0a, sika BUKOHYE
ioro 0o0OB’s3KM, 3a MOTpeOU MoXKe 3aiydaru aepxkaBHux ciyxo6osuiB ['Y JIIIC no
4epryBaHHs Mic/s 3aKiHYEHHSI poOOYOro AHs, Yy BUXIAHI, CBATKOBI 1 HepoOoUl JHI.

UepryBaHHsi JiepxaBHOro cJy:KO0BUst [Mic/s 3aKiHYEHHsT poboyoro IHs, Y
BUXI/IHI, CBATKOBI 1 HepoOoul JHI 3JIHCHIOETBCS 3riHO 3 rpadikoM, SKUN
pPO3pOOISIETLCS CIIYKOOKO YIpaBiiHHS MepcoHasoM ado, BpaxoBytoud creiudiky Ta
0co0nMBOCTI  poOOTH, IHLIMM CTPYKTYPHUM MiAPO3AUIOM Ta 3aTBEPIDKYETHCS
HavasibHuKkoM 'Y JIIIC - kepiBHUKOM jiepikaBHOI ci1yx0Ou, abo 0co0o010, sika BUKOHYE
Horo OOOB’A3KM, 3@ TMOrOMKEHHSIM 3 MPO(KOMOM TMEpPBUHHOI NPOPCHIIKOBOT
oprauizauii I'Y JAIIC.



3. Y% rpadiky dyepryBaHHsl 3a3HA4alOThLCS: 3aBJIaHHsl, sike norpedye
BMKOHAHHS, BIMOBIIATBHUN JepiKaBHUH ciykOoBelb, HOro rnocana, micue, jJarta Ta
CTPOK YepryBaHHsI.

4.V pasi 3ajydeHHs JI0 YepryBaHHs Mic/si 3aKiHYeHHs poOoYOoro JHs, Y BUXiJHI,
CBATKOBI 1 HepoOoul JIHI Jiep)KaBHOrO CilyxOO0BLsI, SIKOMO He BKJIIOUEHO 10 rpadika,
HACTYMHOro poboYoro JHs Micjsi 4epryBaHHs BIAMOBiAHA 1H(OpMaLlisl NOAAETHCS
cnyx0oI0  yNpasiiHHs —NepcoHaJoM abo  IHIIMM  CTPYKTYPHMM  IiJAPO3J1JI0M
nadasnpHuky ['Y JII1C - kepiBHUKY AepxaBHOI ci1yxOu, abo 0cobi, sika BUKOHYE KHOro
000B’3KH, Ul BHECEHHsI B YCTAHOBJICHOMY MOPSIJIKY BIAMOBIAHUX 3MIH O TaKoro

rpadixa.

5.V pa3si 3ajlydeHHs jiepKaBHOro Cily»k0oBLs 10 poOOTU MOHAJ YCTAHOBJIEHY
tpuBajticth pobodoro aus B 'Y JIIC 3anmpoBaikyeTbess MiACyMOBaHUH 00K
po0oYOro 4acy 3 THM, 100 TpUBalicTh podouoro uacy 3a oOJIIKOBHH mepioa He
repeBuIilyBajia HOPMU TPUBAJIOCTI pOOOYOro Hacy.

3a poGoTy B 3a3HaueHi JHI (4ac) Jep’KaBHUM Ci1yKOOBLAM Hala€ThCsl MPOLIOBA
KOMIIEHCcallis y po3Mipi Ta MOpsaKy, BU3HAUEHUX 3aKOHOAABCTBOM MPO Mpauio, abo
MPOTArOM MiCslsl HAAalOThCs BIAMOBIAHI JIHI BIANOYMHKY 3a 3asiBaMU JIepXKaBHUX
CI1yKOOBLIB.

6. 3abopoHsETbCS 3amydaTH 10 pPOOOTH TMOHAJ YCTAaHOBJEHY TPUBAIICTD
poGOYOro JiHs, & TAKOXK Y BUXIJHI, CBSTKOBI Ta HepoOoYi JHi, y HiYHMI yac BariTHUX
KIHOK 1 7KIHOK, SIKI MAKOTh JIiT€H BIKOM 10 TpboX pokiB. JKiHKH, sKi MatOTh AiTel BIKOM
BiA 3 10 14 pokis abo AMTHHY-IHBai/1a, MOXKYTb 3alydaTHCs 10 HaJypOUHHUX POOIT
JIMLLE 3a TXHBOIO 30010, 3a/lyueHHs IHBAI/IIB JIO Ha/lypOUHUX POOIT MOKJIMBE JIMILIE
3a TXHBOIO 3TOJI0I0 1338 YMOBH, 110 LE HE CYNepeduTh MEAMUHUM PEKOMEHAaLisAM.

VI. Mopsiok 1oBeeHHs 10 BiloMa 1epP’KABHOIO ¢J1y:K00BIsI HOPMATHBHO-
NPaBOBUX AKTIB, HAKA3IB, JOPYYeHb Ta PO3NOPSIKEHD 3i C/1yKOOBUX NUTAHL

I. HopmaTuBHO-IIpaBOBI aKTH, Haka3W, JOPYUEHHS, PO3IOPSUKEHHs 31
cy:KO0BUX THTaHb JOBOASATBCS [0 BiloMa Jep:KaBHUX CJ1y>KOOBLIB ILIAXOM
O3HaHOMJIEHHs y TmanepoBid abo enekTpoHHiH (opMi 3 MIATBEPAKEHHAM TaKOro
O3HAWOMJIEHHS. . )

[TiaTBep/UKEHHSIM MOXKe CJIYryBaTH IIJUTMC JepKaBHOIo ciiyk0oBus (y ToMy
yucsi K BIAMNOBIAAILHONO BHKOHABLSI) Ha JAOKYMEHTI, Y JKypHanli peecTpawil
JIOKYMEHTIB a00 BIANOBLIHUM KBaTi(hIKOBAHMK €J1CKTPOHHUH LU(PPOBUI MIANHKC, AKAKA
MATBEP/UKYE O3HAMOMJIEHHS 3 TMEBHHM CIY)KOOBHM JIOKyMEHTOM B €JIEKTPOHHIH
dbopmi.

2. HopMmaTuBHO-NpaBoBi aKkTH, sIKi NUISITal0Th O(QILIHHOMY ONMPUIIIOAHEHHIO,
JIOBOJSITHCST JIO  BiJloMa JIEPXKABHOIO CIIYKOOBLSI ULUIIXOM IX ONPUJIIOJHEHHS B
odiWifiHKMX JpYKOBAHWX BHJIAHHSIX, & TAKOXK LIISIXOM pO3MillleHHs Ha CyOcaiTi
«"onosre ynpasiinns JI1C y /lninponerposckkiit obsacti» Bednoprany AI1C.



VIIL. Jlorpumanns 3arajibHUX iHCTPYKUiii 3 OXOpoHH npaui Ta
IPOTHITOMKEKHOT 0e3NneKH

I. KepiBHuk nepxaBHOI ciiyx0u, abo ocoba, sika BMKOHY€ HOro oOOB’S3KH,
3000B’s13aHUI  3a0e3neunuTy Oe3rneuHi yMOBM [Mpalli, HajeXHMH cTaH 3aco0iB
POTUINOKEKHOT Oe3MeKH, caHiTapil i ririeHu npatii.

[HCTpyKTYBaHHA 3  OXOPOHM Ipaui Ta MPOTUINOKEKHOI Oesreku Mae
3JiHcHIOBaTH oco0a, Ha sKYy KEpiBHUKOM JiepKaBHOI cly0Ou, abo ocoboro, sKa
BMKOHYE HOro 000B’SI3KH, MMOKJIAJAEeHI BIUITOBIHI (PYHKIIIT B TAKOMY OpraHi.

2. JlepxkaBHuii ciyx00BeLb MOBUHEH JIOTPUMYBATHCH MPABUI TEXHIKH Oe3IeKH,
BUPOOHHUYOI caHiTapii 1 MrieHy npatli, IPOTHUITOKEIKHOT Oe3MeKH.

3. YMoBM mpaui Ha poOoyomy Micli, CTaH 3aco0iB KOJEKTHBHOTO Ta
IHMBIYaJbHOIO 3aXUCTY, IO BUKOPUCTOBYIOTHCS JIEPIKABHUM CJTY)KOOBIIEM, @ TAKOXK
CaHITapHO-1100yTOBI YMOBH MOBHHHI BIIIOBIIaTH BUMOI'aM HOPMATHBHO-IIPABOBUX
AKTIB 3 OXOPOHH Ipalll.

4. 3a cran noxe)xHoi Oe3rneku Ta JOTPUMAHHS IHCTPYKUIA 3 OXOpPOHM TMpalli B
['Y JIIC Bianosiaac KepiBHUK jaepxaBHOI cily:kOH, abo ocoba, sika BUKOHYE HOro
00OB’s3KM, Ta BH3HAY€HAa HWUM BIANOBIAAJbHA 0cCO0a, Ha SIKy MOKJIaJeHO TaKuh
000B’S30K.

VIII. IMopaaok npuitHSITTS Ta nepeaadyi AijoBoacrsa (cnpas) i MaiiHa
JIePKABHUM CJ1YKOOBLIEM

. JlepxkaBuuit ciy:kOoBellb 3000B’si3aHUKA /IO 3BUIBHEHHS 3 IOCAAd YH
[1epeBe/IEHHs Ha IHIIY 1ocajly MepeaaTy CHpaBH i JOBIpeHe Yy 3B’SI3Ky 3 BUKOHAHHIM
MocaaoBux  O0OOB’A3KIB  MalHO  YMOBHOBaXKeHiH CyG’€KTOM  MpU3HAYEHHS Y
BIAMOBIZIHOMY JIep)KaBHOMY opraHi oco0i. YmnoBHoBaxkeHa o0coba 3000B’s13aHa
IIPUUHSATH CIIPAaBU 1 MaiHO.

2. ®akT nepenayl cnpas i MaiiHa 3aCBIAUY€TbCS AKTOM, SIKHM CKIAQJAETLCS Y
JBOX MPUMIPHUKAX | NIAMUCYETHCS YOBHOBaXKeHOI0 0co6o1o ['Y ATIC, HauasbHUKOM

ciykOu  ynpasiinns nepconaiom 'Y JIIIC Tta nepxaBHUM CiyKOOBLEM, SIKHUN
3BUILHSIETHCS.

Oaun NpUMIpHUK aKTa BUIAECTHCS ICPKABHOMY CIYKOOBLIO, SKUM 3BLILHACTHCS
YW [IEPEBOJMTLCSA Ha IHUIY [10Cajly, IHIIMH NPUMIPHUK JOJY4aeThbes A0 OCOOOBOI
CIpaBH LbOrO JIEPKABHOTO CIYHKOOBLS.



IX. IpukinueBi nojioxeHHs1

I. HenorpuMaHHs BUMOI NpaBuil BHYTPILIHBOTO CJIYKOOBOTO pPO3MOPAAKY €
MJACTAaBOIO JUJIsl MPUTATHEHHsI JIep)KaBHOrO  ClyxOO0BLUs 10  BiAMOBIJAIBHOCTI
y NOpsiAKy, nepedayeHoMy YMHHHUM 3aKOHOIaBCTBOM.

2. Iluranns, MoB’s3aHi 13 3aCTOCYBAHHSIM MPaBUJ BHYTPILIHBOIO CIIY)KOOBOro
pO3IIOPSAKY, BUPILIYIOTbCS KEpPIBHUKOM JICpIKaBHOI CJlyOu, abo ocoboro, ska
BUKOHYE HOro o0OB’SI3KM, a y BHIIAJKax, repeadadyeHuX YMHHHUM 3aKOHOJABCTBOM, -
CHJIbHO abo 3a 3roJol 3 MNpopKOMOM MEPBHHHOI MNpodCiaKoBol opranizauii
'y AIC.



